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Equality Impact Assessment
Screening Tool and Summary 
	Policy Title
	

	Date of policy review
	

	Staff completing policy review
	


	What is the intended outcome or the purpose of this policy/ procedure or service?

	
What are the aims of the policy and what will it achieve?
How do the policy/ procedure or service aims relate to equality?



	Please give details of any consultation, involvement, or research with people from protected groups informed the policy review? 

	· What evidence have you used to help develop the policy and the EIA screening
· Which communities/ groups will have been involved in the development of the policy? Staff/ clients/ board members/ stakeholders/ local community groups/ partnership organisations, etc.
· How were they involved/ consulted? Meetings/ email/ survey, etc.
· What feedback was given? 






	1
	Is this a new policy/ procedure or service?
	Y/N

	2
	If this is a policy/ procedure or service review, have significant changes been made to the policy that will affect procedure or activity?
	Y/N

	3
	Is there a need to for further consultation, involvement, or research with people from protected groups to fully assess the potential impact of the policy/ procedure or service? 
	Y/N

	4
	Are some communities or groups likely to have different needs, experiences and/ or attitudes in relation to the policy/ procedure or service guidance?
	Y/N

	5
	Does any part of the policy/ procedure or service discriminate, directly or indirectly?
	Y/N

	6
	Does this policy negatively impact equality of opportunity, or could it harm good relations between different groups?
	Y/N





	If your answer to any of these questions is YES, please sign the declaration at the bottom of this page go on to complete a full EIA

Or

If you are satisfied that due regard has already been met through the policy development process, please provide appropriate evidence in the summary section below and sign off:






	Summary: This policy has been screened for its impact on equality and the following evidence has been considered:

	
· Relevant research/ guidance and legislation that have informed the policy
· Consultation, involvement, or research with people from protected groups
· Consultation with relevant people (staff/ clients/ board members and/or stakeholders)
· Relevant data/ internal monitoring or organisational performance indicators
· Internal or external reports/ reviews






































	Declaration 

	
I completed the preliminary screening questions, and I am satisfied that a full equality impact assessment is / is not required (circle or highlight as appropriate)


	Signed: 


	Date:


Please save completed screening in the EIA file on the shared drive and forward a copy to the EDI lead
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